








































































































































































































































































































































































































































































































































































































































































 

 
ARIZONA DEPARTMENT OF CORRECTIONS 

 
INSPECTOR GENERAL BUREAU 

 
INSPECTIONS UNIT 

 
ASP-Kingman Annual Inspection (November 17 – 19, 2014) 

 
January 5, 2015 



Executive Summary 
ASP – Kingman 

 
COMPLEX OVERVIEW: 
 
ASP-Kingman provides housing for an average population of 3500 convicted male 
felons at level II and Level III units.   
 
AUDIT SCOPE: 
 
The inspection conducted Insert from November 17, 2014 through November 20, 2014 
included Complex, Cerbat and Hualapai units. 
 
INSPECTION METHODOLOGY: 
 
With Data Collection Instruments, (DCI’s) the Inspections Unit inspected twenty-eight 
competencies. 
 
INSPECTIONS TEAM: 
 
The Inspections team consisted of 6 members of the Inspection’s Unit. 
 
INSPECTOR COMPETENCIES 
ASO II Ron Abbl Key Control, Maintenance, Perimeters & SDI and Searches 
ASO II David Houser Detention, Inmate Regulations, Inmate Work Activities 

(WIPP), and Transportation 
ASO II Jeff Lewis Administration, Health Services, Legal Access, Staff 

Grooming, Training, and Weapons/DART 
ASO II Meriah Perry Classification, Accountability, Inmate Letters and Tools 
ASO II Larry Ridge Food Service, Inmate Disciplinary, Radios, Substance Abuse  
ASO II Barbara Savage Inmate Grievances, Records & Court Actions, Mail & 

Property, Religious Activities and Visitation 
All Inspectors Review Staff Grooming, Ingress/Egress, Inmate Regulations, 

and GAR issues related to each inspector’s competencies. 
 
RECAP OF FINDINGS: 
 
Units Questions Asked Findings Percentage of Compliance 
Complex 414 18 95.7% 
Cerbat 643 74 88.5% 
Hualapai 630 66 89.5% 
Total Questions 1687 158 90.6% 
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ASP – Kingman  
November 17 – 19, 2014 

Complex 
 
Inmate Discipline 
 
1. If a sanction includes restitution, are appropriate actions taken to ensure the 

inmate pays the restitution? DO 803.07, 1.14.1.1-1.14.1.1.5; (22) 
Finding: Four inmates were sanctioned restitution through the disciplinary 
system but were not charged the restitution through inmate banking.  

 
 

11/18/2014 
 
Inmate Records Information/Court Actions 
 
2. Upon receipt of the Return Receipt from the Clerk of the Court, was the Inmate's 

AIMS file updated appropriately with the date on the return receipt entered in the 
Detainer/Warrant History screen in the Agreement Date field? DO 901.03, 1.2.6; 
(9) 
Finding: The date on the return receipt from the Clerk of the Court was not 
updated on the Detainer/Warrant History screen (DT03) for  

 11/19/2014 
 
3. Does the OIU Manager ensure the AIMS DT08-CT screen is annotated, (and 

DT08-87, if an untried detainer), based on the paperwork returned with the 
inmate (i.e., minute entry or other official document provided by the sending court 
authority) regarding next court date, pleas agreement, sentencing information, 
etc.? DO 901.04, 1.7.4; (15) 
Finding: The untried detainers are annotated on the DT08-08 screen instead 
of the DT08-87 screen as required by policy. Inmate reviewed was  

 11/19/2014  
 
4. Are new photographs taken of each inmate every five years of incarceration? DO 

901.05, 1.1.5; (18) 
Finding: Fifty-two inmates at the Cerbat Unit and Forty-six at the Hualapai 
Unit, whose photos are older than five years, are listed on the Inmate Photo 
Taken Reports dated 10/30/14. 11/19/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Complex 
 
5. Does the daily population information which is reported to the Offender Services 

Bureau by 0730 include the following bed designations:  General 
Population/Rated, Temporary General Population, Medical/Mental Health/Rated, 
Temporary Medical/Mental Health, Outside Count, Special Use/Unrated, 
Temporary Special use/Unrated, Total Operating Capacity, Red-lined medical 
hold information and Scheduled Releases for that day and through the end of the 
next five days? DO 701.01, 1.1.5 through 1.1.5.1.10; (22) 
Finding: On October 3rd, the daily population information was not reported 
by 0730 hours to OSB as stated in an email from Wendy Guin to Jason 
Gary and Rick Sullivan. 11/19/2014 

 
Key Control 
 
6. Do employees with permanently issued keys/key rings complete the Receipt of 

Permanent Issue Keys/Key Rings, Form 702-5? 702.02, 1.5.1, (17) 
Finding: The Complex Key Control Officer advised there were 46 key sets 
with multiple keys and an unknown number of hot box keys with individual 
keys assigned as take home key sets at ASP - Kingman. The file presented 
during the inspection does not have adequate documentation to ensure all 
take home keys sets are documented and approved on a Receipt of 
Permanent Issue Keys/Key Rings, Form 702-5. Additionally, the key control 
officer had binder clips full of completed Receipt of Permanent Issue 
Keys/Key Rings from prior years, but could not positively state if he had a  
Receipt of Permanent Issue Keys/Key Rings for each of the take home key 
sets. 11/19/2014 

 
Mail and Property 
 
7. Are all requests from persons advising the Warden or Deputy Warden of not 

wishing to receive mail from an inmate documented in AIMS? DO 914.01, 1.1.5; 
(1) 
Finding: The Complex mailroom does not have copies of all of the requests 
from persons wishing to not receive mail from an inmate and the 
documentation in AIMS does not always include the name of the person the 
inmate is restricted from writing. (Cerbat -  

 
 
 

11/18/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Complex 
 
8. Does the CO III forward copies of the approved Request to Communicate with an 

Incarcerated Family Member, Form 915-3 to both the respective Mail/Property 
rooms at the sending and receiving institutions, and note all approvals/denials on 
AIMS (DT08 14)? DO 914.04, 1.6, 1.9.1, 1.9.4 & 1.9.5; (11) 
Finding: The Complex Mailroom does not have copies of all of the 
approved Request to Communicate with an Incarcerated Family Member, 
Form 915-3 nor does the Cerbat & Hualapai Property rooms have all of the 
forms. 11/18/2014 

 
Searches 
 
9. Are searches of inmate living areas and any search where other than nuisance 

contraband is found, documented in a service journal and in a unit search log? 
DO 708.01, 1.3.1; (1) 
Finding: A search log is not being maintained for the complex area 
searches, citing there is no need for a search log because no contraband 
has been located. 11/19/2014 

 
10.  

 
 

 
 
 
 
 

 
 
Staff Grooming 
 
11. Are all jackets observed to have department patches on both shoulders, a replica 

of the breast badge over the left breast pocket and the officer’s last name 
embroidered over the right breast pocket? DO 503.03, 1.2.9 through 1.2.9.3;(12) 
Finding: Jackets observed using the name plates from the shirts rather 
than having the names embroidered over the right breast pocket or not 
having anything on the right breast. 11/17/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Complex 
 
Tools 
 
12. Are tools appropriately classified in accordance with Attachments A & B of DO 

712? DO 712.01, 1.3; (2) 
Finding: There following tools are not listed on the master tool inventory 
per attachments A & B in DO 712 as such; the search mirror and Maglight 
flashlight at traffic control, the forklift in ACI and the maintenance shop, the 
thirteen fifty foot water hoses located at the waste water plant. 11/19/2014 
 

13. Are inventory sheets placed in all areas where tools are stored to include where 
surplus tools are kept? DO 712.02, 1.2.1.4; (6) 
Finding: The inventory for the water key P-01 stored in the pump house by 
complex had not been updated since September 01, 2014 11/19/2014 

 
14. Are tools stored on a shadow board with shadow closely resembling the outline 

of each tool and the tool number written next to the shadow? DO 712.02, 1.4.1 
and PO 23 4.1; (11) 
Finding: Located in a cage on the west side of the office at the waste water 
treatment plant is a large water key and a wheel barrel without shadows. 
11/19/2014 

 
15.  

 
 
 
 

 
 
Training 
 
16. Have all Department employees and designated health staff taken Introduction to 

Incident Command System (IS-100), and National Incident Management 
Systems (NIMS), An Introduction (IS-700a) training once? DO 509-05, 1.6.1 - 
1.6.1.2; (10) 
Finding: Per the training staff, this requirement is currently in the process 
of being completing but was not 100% complete at the time of the audit. 
11/19/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Complex 
 
17. Is there documentation to verify all staff and inmates currently assigned to work 

in the kitchen have been trained on personal cleanliness/hygiene, as well as 
sanitary preparation of food, food storage, serving meals, and the care and 
maintenance of equipment? DO 912.02, 1.1; (18) 
Finding: Trinity does not have training documentation for all inmates 
assigned to both Hualapai and Cerbat kitchens. Of the training documents 
provided not, all of the forms include the signatures of the inmates to show 
the training has been completed and not all of the packets have been 
signed by a trainer who completed the training. 11/19/2014 
 

18. Have visitation staff received proper training to consist of 40 hours of training 
consisting of 16 hours of classroom and 24 hours of OJT using the Visitation 
Officer OJT Check Sheet, Form 509-22? DO 911.07, 1.2.3; (19) 
Finding: Not all staff currently assigned to visitation have completed the 
required 40 hours of training. 11/19/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
Administration 
 
19. Are the minutes from the Correctional Officer's meeting posted on the unit 

bulletin board? DO 112.03, 1.1; (12) 
Finding: No meeting minutes were observed posted on the unit bulletin 
board. 11/17/2014 
 

20. Does the post have a copy of a current, applicable Post Order (5/15/13 or later) 
available for staff to review? DO 101.05, 1.8, GAR; (35) 
Finding: The “Wheels for the world” tool room has no current applicable 
Post Orders (PO23). 11/18/201  

 
21. Are orientations documented on the appropriate AIMS screen to include PREA 

orientations? DO 704.16, 1.4; DO 125.02, 1.4; (59) 
Finding: During a review of 1% of the Cerbat population, 12 inmates were 
found to not have entries in the DT08 screen of orientation since arriving at 
Cerbat unit. Those inmates are  

 
 

 
 
Classification 
 
22. Are "Do not house with" reviews being conducted and documented during each 

classification action? DO 801.15, 1.4; (21) 
Finding: On 10/10/2014, the unit completed a classification action on 

 and there is no documentation to show a "Do not house 
with" review was completed. 11/13/2014  
 

23. Once verification that a sibling or parent/child is incarcerated, does a staff 
members submit “Do not house with” memo to Central Office Classification for 
AIMS DI37 0 entry? DO 801.15, 1.14 .1; (23) 
Finding: In review of the DT04 14 comments and the DI37 screens the unit 
has multiple inmates who were verified as being related to another male 
inmate within the custody of the Arizona Department of Corrections and no 
DI37 entries have been made for example;  

 
 

 
 
24. Was all the steps of the initial Protective Custody Review Process completed and 

documented on the DT08 6 50 screens? DO 805.02, 1.1-1.1.5; (25) 
Finding: On 09/22/2014,  requested protection and there 
was no PC hold documented in the DT08 PC. 11/17/2015 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
25. Was the information gathered and forwarded to the unit Deputy Warden or 

designee within five workdays from the Deputy Warden completing the Unit 
Administrator Protective Custody Review Form 805-2? DO 805.04, 1.4; (30) 
Finding: On 10/10/2014 the 805 packet for  was forwarded 
to the CPS/SSU and not returned until 10/20/2014 without any extension 
granted by the unit Deputy Warden. 11/17/2014 

 
26. If a request for additional information documented in the AIMS DT08 50 

comments by PCU, was the information provided within five workdays of the 
request? DO 805.06, 1.2.3; (33) 
Finding: On 11/07/2014 the 805 packet for was returned to 
the unit by PCU for additional information and as of 11/17/2014, the unit still 
had not returned the required information to PCU. 11/17/2014 

 
Detention 
 
27. Does the shift commander ensure all involved staff members submit reports by 

the end of shift, review the reports and complete the Use of Force Checklist form 
and ensure all reports and the Use of Force Checklist are submitted through the 
chain of command? DO 804.05, 1.6 - 1.6.1.3, (16) 
Finding: Use of Force for July 11, 2014, 
packet has a statement from only one responder when the Use of Force 
has many responders listed. 11/17/2014 

 
Food Service 
 
28. Are all inmate workers inspected for personal hygiene, open sores, or cuts before 

allowed to perform duties in the kitchen? TM 912.01, 1.1.3 & 1.1.3.1; (3) 
Finding: On 10/28/14 at 1826, five inmates arrived to the kitchen for work. 
There was no hygiene, open sore or cut inspection documented in the 
journal. On 10/28/14 at 1957, there were no inmates in the kitchen. No 
inmates were documented as arriving to the kitchen for work after this 
time. At 0120, there were seven inmates documented as being strip 
searched and departing the kitchen. These inmates were not reported as 
arriving for work or to have had a hygiene, open sore or cut inspection 
completed. 11/17/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
29. Does CFSS monitor compliance with restricted diets by using the Restricted Diet 

Roster and monitoring pickup of restricted diets by completing an Evaluation of 
Diet (Non-Compliance) form 912-4 and maintain documentation of meals actually 
served to the inmates who have been prescribed a restricted diet? TM 912.07, 
1.10 - 1.10.3; (15) 
Finding: In reviewing the diet rosters and the Evaluation of Diet (Non-
Compliance) 912-4 forms, it was observed there were 11 inmates who have 
missed more than five meals in a seven day period. No action has been 
taken to have the inmates removed from the diet. At the time of the 
inspection of 1520, two inmates had signed for the dinner meal on 11/17/14 
which has not been served yet. 11/17/2014   

 
30.  

 
 

 
 

 
31. Is the current week for the ADC 6 cycle menu visible and posted in the dining 

room with the current week visible? PO 19 3.1.3; (34) 
Finding: There is no six week menu with the current week visibly displayed 
in the East dinning hall. 11/17/2014 

 
32.  

 
 

 
 
 

 
 
33.  
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
34. Are Master Inventory Sheets consisting of Master Tool Inventory, Form 712-5 or 

the standardized computer-generated inventory report of the same form placed in 
all areas where tools are stored to include where surplus tools are kept? DO 
712.02, 1.2.1.4, DO 712.02, 1.2.3.1, GAR; (54) 
Finding: The kitchen has a hydraulic floor jack which is listed on 
attachment B as a class "B" tool. It is stored in the back dock area of the 
kitchen. The floor jack is not listed on the units Master Tool Inventory, nor 
is it engraved, shadowed, or checked out on a tool check out form when in 
use. 11/17/2014 

 
35. Are MSDS Sheets maintained in the institution warehouse, the designated staff 

member's office, and wherever the products are stored? DO 712.05, 1.1.4; (67) 
Finding: The unit was missing the MSDS sheet for the Solid Power XL. 
They did have the MSDS for “Solid Power” but not for the Solid Power XL. 
It was corrected that day. 11/17/2014 

 
36. Are Restricted Products controlled by limiting access to staff only, by ensuring 

staff supervision over inmates using products, and by securing the products in 
locked containers, vessels or cabinets when the products are not in use? DO 
712.05, 1.2; (68) 
Finding: The Solid Power XL for the dish machine is not able to be properly 
secured. It has a cable over the top access flap running down the front of 
the dispenser and locked behind the bottom feed tube to attempt to secure 
the chemical container inside the dispenser. The cable can be removed by 
removing the feed tube which allows access to the chemical and defeating 
the container. 11/17/2014 

 
Health Service 
 
37. Are any set of multiple tools/instruments counted as one item with the individual 

items in the set noted on the container inventory and attached to the outside of 
the container? DO 712.03  1.2.4;  (12) 
Finding: An Otoscope set consisting of 12 pieces is being inventoried as 
one kit and there is no list of individual items attached to the outside of the 
container. 11/18/2014  

 
38. Are health services staff conducting a tool inventory and portable disposal 

container inventory at the beginning and end of each health services shift? DO 
712.03, 1.5;  (19) 
Finding: No inventories of the portable disposal containers are being 
conducted. 11/18/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
39. Did the officer note the results of the inventory in the post Correctional Service 

Log initial the inventory form(s) and notify the shift commander? DO 712.03, 
1.5.2 & PO 15, 1.6.1 - 1.6.3; (21) 
Finding: Tool inventories are conducted twice daily on swing and 
graveyard shift. Several entries only reflect a sharps count being 
conducted not a tool inventory. 11/17/2014 
 

40. Are inmates required to submit an Inmate Letter, Form 916-1, to Medical 
Records staff (or to other Health Services staff designated to perform the medical 
records functions) to request access to their Medical Record? DO 1104.02, 1.1 - 
1.1.2; (27) 
Finding: HNR's are being allowed for inmates to request a review of their 
medical records. 11/18/2014 

 
Inmate Accountability/Movement 
 
41.  

 
 
 

 
 
42. Are all external movements entered into AIMS by the end of each shift? DO 

701.01, 1.1.4; (9) 
Finding: On 10/02/2014 and 10/03/2014, the unit did not enter all external 
movements by the end of shift causing an issue with the complex numbers 
not being called to Central Office. 11/18/2014 

 
43.  

 
 
 

 
 
44. Do inmate escape flyers have a frontal and profile digital photograph of the 

inmate? DO 901.08, 1.1.2.1; (26)  
Finding: In review of the escape fliers for the unit the following inmates 
only had a front facing picture with the escape fliers; Ross #279944, 
Guzman #286340 and Fortner #288004. 11/17/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
45. When it is observed that an inmate has changed appearance, do program staff 

and/or Special Security Unit staff notify the institution OIU for updating the AIMS 
record and designated MPI staff to create a new escape flyer? DO 901.08, 1.1.3; 
(28) 
Finding: On 11/18/2014 the off site work crews were being released from 
the Cerbat sally port with appearances not matching their ADC 
identification cards or escape fliers;  

 
 

 
Inmate Discipline 
 
46. Are class C violations disposed of within ten work days of the filing date of the 

violation? DO 803.05, 1.1.1; (12) 
Finding:  was written on 6/23/14. It 
was due on 7/2/14. was transferred to Lewis Complex on 8/14/14. It 
was dismissed due to time frames according to AIMS on 8/1/14. The 
disciplinary log shows the inmate was found guilty of a minor on 7/1/14. 
The Disciplinary Captain changed to log to reflect what AIMS reports. 
11/17/2014  

 
47. Are disciplinary hearings held within seven workdays after the date the violation 

was filed; if not was a Postponement Memorandum supplied explaining the 
reasons a continuance is needed? DO 803.07, 1.4; (19) 
Finding: In reviewing the Disciplinary log and AIMS, it was observed there 
were three inmates who had tickets dismissed due to time frames.  

which was written on 9/19/14 and was due 
on 9/30/14. He was transferred to Tucson Complex on 9/30/14. It was 
dismissed on 10/8/14. was written on 
9/27/14 and was due on 10/7/14. He was transferred to Lewis Complex on 
10/7/14. It was dismissed on 10/8/14.  
was written on 10/15/14. It was due on 10/24/14. He was transferred to 
Eyman Complex on 10/21/14. It was dismissed on 10/27/14. 11/17/2014 

 
Inmate Regulations 
 
48. Are inmates in compliance with hair grooming requirements? DO 704.01 - 

704.02, (1) 
Finding: Lt Schwartzkopf and I, while conducting a 704 inspection noticed 
many inmates out of compliance with hair grooming requirements; inmates 
needing to put their hair up in a pony tail, inmates with sideburns too long, 
shaping their beards while having a shaving waiver and mustaches over 
the top of the lip and extending below the corners of the mouth. 11/17/2014 

Page 13 of 39 



ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
49. Are inmates in compliance with identification card and clothing requirements? DO 

704.03 - 704.05, (2) 
Finding: Lt Schwartzkopf and I, while conducting a 704 inspection noticed 
many inmates out of compliance with identification card and clothing 
requirements; inmates not tucking in their t-shirts, and not displaying ID 
cards while out of their living areas. 11/17/2014 

 
50. Are inmates in compliance with housing unit regulations? DO 704.06, 1.1 through 

1.7.5, (3) 
Finding: LT Schwartzkof and I while conducting a 704 inspection noticed 
many inmates out of compliance with housing unit regulations; inmates not 
dressed, more than four legal boxes, clothes lines, empty containers being 
kept for storage of other items, and appliances left on while inmates where 
not in living area. 11/17/2014 

 
Inmate Work Activities WIPP 
 
51. Do inmates work (actual work assignment, not to include program hours) more 

than 40 hours per week, usually six to eight hours per day if so did the Regional 
Operations Director authorize any exceptions? (Inmates assigned to Wild land 
Fire Crews or other labor contract based assignments (e.g. ACI or IGAs) which 
specifically allow it, are exempt from this requirement and may work in excess of 
40 hours per week) DO 903.01, 1.2.7, (5) 
Finding:  

 worked 44 hours,  
 worked 56 hours, the first week of pay period 9, 10/11/2014 - 

10/24/2014; worked 42 hours, inmate #128122 worked 51 
 

worked 43 hours, the second week of pay period 9, all with 
no authorization for overtime. 11/17/2014 

 
52. Do the work program supervisors maintain accurate, written attendance logs, 

time sheets, work evaluations, etc.? DO 903.01, 1.3, (9) 
Finding:  total hours worked was 80 hour worked for pay 
period 10, 10/25/2015 - 11/07/2014 his hours recoded each day adds up to 
82. 11/17/2014 

 
53. Do the supervisors and inmates sign the evaluations? DO 903.06, 1.4.2, (20) 

Finding: did not sign their WIPP 
sheet for their evaluation period 10/11/2014 - 10/24/2014. 11/17/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
Mail and Property 
 
54. Does the Warden or Deputy Warden review/approve the disposal list and 

determine a disposal date for all forfeited items? DO 909.07, 1.8.7 & 1.8.8; (51) 
Finding: The memo for the forfeited items destroyed on 02/21/14 was not 
signed by the Deputy Warden. 11/18/2014 

 
55. Does the destruction committee verify all forfeited items listed in the Inmate 

Property/Contraband Tracking Form, 909-6 are included and checked off as they 
are disposed of or destroyed? DO 909.07, 1.8.10; (53) 
Finding: The Lieutenant who is part of the Destruction Committee does 
verify each item listed on the Inmate Property/Contraband Tracking, Form-
909-6 but does not go with the other committee members to actually 
observe the destruction of the items. 11/18/2014 

 
56. Are inmate property files set up in four part folders with Side 1 - any required 

photocopies; Side 2 - inmate property inventories; Side 3 - state issue property 
records including property received and Side 4 - property release forms? DO 
909.10, 1.5 - 1.5.4; (57) 
Finding: The following Property Files had paperwork filed in the wrong 
sections: State Issue filed in section 2,  
Property Received in Section 4. 11/18/2014 

 
Maintenance 
 
57. Do all vehicle operators possess an Operator's Vehicle Qualification Card, Form 

405-6, or a Commercial Driver’s License (CDL) if required? DO 405.04 1.1.; (33) 
Finding: did not possess an Operator's Vehicle 
Qualification Card, Form 405-6 when he was assigned to operate the fork 
lift at Cerbat Unit’s ACI work area. 11/19/2014 
 

58. Is training documented on Inmate Driver Training Curriculum, Form 903-12 for 
each inmate approved for on-site driver status? DO 903.04 1.3.3.6 through 
1.3.1.6.1; (35) 
Finding: Inmate Driver Training Curriculum, Form 903-12 was in use for 

 who operates the ACI forklift on the Cerbat Unit. 
11/19/2014 
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
Perimeters and Security Device Inspections 
 
59.  

 
 

 
 
 
 
 
 
 
 

 
 
Searches 
 
60. Are searches of inmate living areas and any search where other than nuisance 

contraband is found, documented in a service journal and in a unit search log? 
DO 708.01, 1.3.1; (1) 
Finding: Searches, where other than nuisance contraband is located, are 
not always correctly documented in the Cerbat Unit Search Log. Examples 
are as follows: At 1633 hours on 8/8/2014, Staff initiated the ICS when they 
discovered with a 
black tar-like substance. They issued disciplinary action to the inmate and 
placed the contraband into the CIU Evidence Locker. Entries for the 
discovery of the contraband could not be found in the applicable 
correctional Journal and the Cerbat Unit search log during the inspection. 
Captain Gary was present when this observation was made. At 0830 on 
8/5/2014, Staff initiated the ICS when they discovered  

with a black tar-like substance 
during a random pat search. They notified the CIU, placed the contraband 
into the CIU Evidence Locker, issued disciplinary action to the inmate, and 
escorted him to the Health Unit for urinalysis. Entries for the discovery of 
the contraband could not be found in the applicable correctional Journal 
and the Cerbat Unit search log during the inspection. Captain Gary was 
present when this observation was made. 11/18/2014  
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
61.  

 
 

 
 

 
 

62. When a search is conducted without the inmate present, is the search conducted 
by two staff members with an explanation of the inmate's absence documented in 
the correctional journal and the unit search log? DO 708.02, 1.1.2.2.1; (30) 
Finding: While reviewing the Cerbat Unit Search Log, there were searches 
documented where the inmate was not present but no explanation of his 
absence in the applicable Correctional Journal. The journal also did not 
indicate who the two officers were conducting the search. Captain Gary 
was present when this observation was made. 11/18/2014 

 
Substance Abuse 
 
63. Are strip searches effective, adequate, thorough and in compliance with current 

ADC policy? DO 708.01, 1.7 - 1.7.3; (13) 
Finding: The staff member who was observed conducting the strip search 
did not inspect inside the inmates inner ears, nor did he have the inmate 
run his hands through his hair to inspect that area. When conducting the 
strip search, the officer was checking inside the inmate’s mouth. The 
inmate stated to the officer that he had "Chew" in his gum line. The officer 
did not have the inmate remove the tobacco from his jaw to inspect both 
the inside of the inmate’s gums or the alleged tobacco product. 11/17/2014 

 
Tools 
 
64. Are tools appropriately classified in accordance with Attachments A & B of DO 

712? DO 712.01, 1.3; (2) 
Finding: The unit currently does not list the inspections mirror located in 
the sally port at Cerbat as a class "B" tool as per DO 712 Attachment B. 
11/19/2014 

 
65.  Is an accurate daily tool inventory conducted and documented in the tool room 

Correctional Service Log? DO 712.02, 1.2.1.3; (5) 
Finding: There are multiple areas throughout the unit where tools are 
stored and are not being inventoried daily and documented in the 
Correctional Service Log, i.e. barbers boxes listed as Class B tools stored 
in the Sergeant’s Office. 11/18/2014  
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ASP – Kingman  
November 17 – 19, 2014 

Cerbat 
 
Transportation 
 
66. Was a positive face, name, and ADC number to escape bulletin comparison 

completed before the inmate was placed in the transportation vehicle? DO 
705.06, 1.2.3, (3) 
Finding: Inspector Abbl noted during the morning of November 18, 2014 
work crew bound for Bullhead City there was not a positive face; name and 
ADC number to escape bulletin comparison conducted on each inmate 
prior to boarding the vehicle. 11/18/2014 

 
Visitation 
 
67. Do all files have a current notarized letter from the authorized person for each 

child brought in by a third party? DO 911.01, 1.1.3.3.2; (4) 
Finding: The notarized letter submitted to authorize to bring 
minor visitor  in to visit  is an authorization for 

 to consent to medication treatment for the child, there is no 
authorization in the letter for the child to be brought inside a prison into 
visit an inmate. Minor visitor  is also linked to  

 but there is no notarized letter in the inmate's visitation file 
authorizing her to bring this minor child into the prison. 11/17/2014 

 
68. Does the Warden, Deputy Warden or Associate Deputy Warden, Deputy Warden 

for Contract Beds, or designee approve all visitation for inmates assigned to the 
unit? DO 911.01, 1.3; (6) 
Finding: The approved application submitted by  

 is for "Phones Only" but the information on the 
inmate's AIMS visitation screens indicate she is approved for "In-Person 
Visits". 11/17/2014 
 

69. Are minors, upon turning 18, required to submit a new visitation application, clear 
a ACIC/NCIC check, and pay the one-time background check? DO 911.01, 
1.3.5.1; (7) 
Finding: The approval for to visit  when she 
was a minor was not inactivated when she turned 18 years old on 10/22/14 
requiring her to resubmit as an adult and pay the one-time background fee. 
11/17/2014 
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Cerbat 
 
70. Does the inmate request changes to the visitation list using the Request to 

Change Visitation /Telephone Listing 911-3 Form and Visitation List Form 911-1? 
DO 911.01, 1.7.1; (16) 
Finding: The visitation staff made changes to visitation lists and or AIMS 
Visitation Records based on submission of a Request to Change Visitation 
/Telephone Listing, Form 911-3 nor is the inmate required to submit a new 
Visitation List, Form 911-1, example:  11/17/2014 

 
71. Is all required visitor/visit information entered in AIMS? DO 911.01, 1.8.1; (17) 

Finding: The AIMS screen was not updated for  to indicate 
the receipt of the birth certificates of minor visitors  

11/17/2014 
 
72. Does the visitation staff maintain a permanent record log for one year reflecting 

receipt and/or transfer of all inmate visitation files? DO 911.01, 1.8.4; (20) 
Finding: The visitation files for inmate  was not logged 
out when he moved to Hualapai on 11/7/14 nor for inmate  
when he moved to ASPC-Florence on 10/30/14. 11/17/2014 

 
73. Are visitors screened to ensure they possess only items listed as allowable 

property? DO 911.02, 1.12.1 - 1.12.1.9; (29) 
Finding: The visitation staff do not place visitors' medication in an 
envelope with the visitors' identification card. The medicine is placed in a 
cabinet in the registration area and the identification cards are kept in the 
Control Room. 11/17/2014 

 
74. Are inmates who refuse to provide a urine specimen or whose urine specimen 

tests positive for drugs placed on the appropriate Non-Contact Visitation status, 
regardless of any disciplinary action? DO 911.04, 1.4, 1.4.1 - 1.4.3; (36) 
Finding: 

removed early - (44/25/13 vs. 5/3/15), 
Sanctions not ran consecutively - . 
11/18/2014 

 
75. Is the inmate provided written notification of placement on non contact visitation 

status? DO 911.04, 1.7; (38) 
Finding: There is no documentation in the following inmates' Visitation File 
to indicate they received written notification of placement on non-contact 
visitation status:  

 11/18/2014 
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Cerbat 
 
76. Do the visitation staff submit a memorandum containing all the required 

information regarding inmates on non-contact visitation status, to the Warden 
through their chain of command, by the 28th of each month? DO 911.04, 1.10 - 
1.10.6; (39) 
Finding: The following eight inmates who are on non-contact status 
according to AIMS were not listed on the Non-Contact memo:  

   
 

The information on AIMS and the information on the Non-Contact 
memo is not the same for the following eleven inmates;  

 
 

 
 
77. Do visitation staff document the timeframes and review date for each inmate on 

non-contact visitation status in AIMS Offender Comments (DT08 82) and 
Visitation screens? DO 911.04, 1.11; (40) 
Finding: The date for the review of the non-contact placement for  

 differs between the entry on AIMS and the dates on the non-
contact memo (AIMS-5/11/14 vs. memo 5/11/15) – the inmate was placed on 
non-contact status on 8/11/14. 11/18/2014 

 
78. Do shift commanders tour visitation at a minimum of once per shift during 

scheduled visiting hours? DO 911.07, 1.4; (49) 
Finding: The Visitation Post Log contains no entry for a Swing Shift 
Commander tour during visiting hours on the weekends of November 
8th/9th and November 15th/16th. 11/17/2014 

 
79. During visiting hours, does the on-site duty officer tour each visitation area at 

least once per weekend? DO 911.07, 1.5 - 1.5.1; (50) 
Finding: The Visitation Post Log contains no entry for a On-Site Duty 
Officer tour during visiting hours on the weekend of November 8th or 9th. 
11/17/2014 
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Hualapai 
 
Administration 
 
80. Are the minutes from the Correctional Officer's meeting posted on the unit 

bulletin board? DO 112.03, 1.1; (12) 
Finding: Warden CO meeting minutes are posted in the briefing book rather 
than on the bulletin board. 11/18/2014 

 
81.  

 
 

 
 
82.  

 
 
 

 
 
83. Are orientations documented on the appropriate AIMS screen to include PREA 

orientations? DO 704.16, 1.4; DO 125.02, 1.4; (59) 
Finding: During a review of 1% of the Hualapai population, 4 inmates were 
found to not have entries in the DT08 screen of orientation since arriving at 
Hualapai unit. Those inmates are  

 
 
Classification 
 
84. Are DI61 actions completed within time frames? DO 801.04, 1.2.4 and 1.2.4.1; 

(5) 
Finding: In review of the DI61 overdue report the unit had three inmates 
without override requests completed outside of the one day time frame to 
include;  

 
85. Once verification that a sibling or parent/child is incarcerated, does a staff 

members submit “Do not house with” memo to Central Office Classification for 
AIMS DI37 0 entry? DO 801.15, 1.14 .1; (23) 
Finding: On 11/12/2014 it was observed through the review of the DT08 14 
comments and the DI37 screens after verification by the unit of the 
following inmates no DNHW memos or DI37 entries made for the following 
inmates;  
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Hualapai 
 
86. Was all the steps of the initial Protective Custody Review Process completed and 

documented on the DT08 6 50 screens? DO 805.02, 1.1-1.1.5; (25) 
Finding: There are no entries on the DT08 50 screens of the initial 805 steps 
for the following inmates; (initiated 09/11/2014),  

 (initiated 09/28/2014), (initiated 08/24/2014),  
 (initiated 10/03/2014) and  (initiated 09/27/2014). 

11/18/2014 
 
87. If a request for additional information documented in the AIMS DT08 50 

comments by PCU, was the information provided within five workdays of the 
request? DO 805.06, 1.2.3; (33) 
Finding: The Protective Custody Unit requested additional information per 
the DT08 50 comments for;  
The information was not returned within five workdays. 11/18/2014 

 
88. If the inmate is denied Protective Custody or approved for alternate placement, 

does the CO IV or designee, document the notification for mental health staff on 
the AIMS DT08 50 comment screen? DO 805.07, 1.4 - 1.4.2; (36) 
Finding: There are not DT08 50 entries in regards to mental health being 
notified when  and  were approved 
alternate placement by PCU. 11/18/2014 

 
Detention 
 
89. Does the shift commander ensure all involved staff members submit reports by 

the end of shift, review the reports and complete the Use of Force Checklist form 
and ensure all reports and the Use of Force Checklist are submitted through the 
chain of command? DO 804.05, 1.6 - 1.6.1.3, (16) 
Finding: Use of Force for Inmate , and  

, 09/02/2014, listed five participants on 804-2 only 3 of them filled out 
804-2As. 11/18/2014 

 
90.  
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Hualapai 
 
91. Does staff notify Health Unit staff within one hour of inmates being placed into 

the detention Unit, unless (Winslow, Globe, Douglas, and Safford, where 
notification will be within 1 hour of medical staff coming on duty) and complete 
documentation on the Detention Assignment Checklist? DO 804.01, 1.4, 1.4.1, 
(362) 
Finding:  and  Detention 
Assignment Checklists do not have an entry that medical was notified of 
them being placed into Detention. 11/18/2014 

 
Food Service 
 
92. Are all inmate workers inspected for personal hygiene, open sores or cuts before 

allowed to perform duties in the kitchen? TM 912.01, 1.1.3 & 1.1.3.1; (3) 
Finding: On 11/3/14 at 0545 there were 27 inmates assigned to the kitchen. 
There were no other inmates documented as entering the kitchen until 1400 
(L/E) where 21 inmates entered the kitchen for a total of 48 inmates now 
working in the kitchen. There was no documentation in the journal to show 
a hygiene, open sore and cut inspection was completed on the arriving 21 
inmates nor was the a pat search documented. On 11/4/14, there was no 
hygiene, open sore or cut inspection documented for the 40 inmates who 
were in the kitchen at 0400. On 11/4/14 at 0927, there were 19 inmates 
present in the kitchen after two inmates were documented as leaving. The 
next line for the same time now states there are now 30 inmates in the 
kitchen. There are 11 additional inmates present according to the journal 
who were not documented as having a hygiene, open sore or cut 
inspection completed. 11/19/2014 

 
93. Does CFSS monitor compliance with restricted diets by using the Restricted Diet 

Roster and monitoring pickup of restricted diets by completing an Evaluation of 
Diet (Non-Compliance) form 912-4 and maintain documentation of meals actually 
served to the inmates who have been prescribed a restricted diet? TM 912.07, 
1.10 - 1.10.3; (15) 
Finding: In reviewing the diet roster and viewing, the Evaluation of Diet 
(Non-Compliance) 912-4 forms, it was observed there were ten inmates who 
pre-signed for the dinner meal for 11/18/14 which had not been served yet. 
The observation was at 1420. There were also eight inmates who have 
missed more than five meals within a seven day period and no action has 
been taken to have those inmates removed from the diet. This was being 
corrected during the inspection of the kitchen as Trinity staff was 
attempting to identify what inmates were out of compliance for the month. 
11/18/2014 
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Hualapai 
 
94. Are all food storage areas secured with a lock and are the locking devises 

secured and locked when not in use? TM 912.10, 1.2; (28) 
Finding: On 11/17/14 in the evening, it was observed by one of the 
inspectors that the dry storage area was unsecured. There were inmates in 
the kitchen and one inmate was observed inside the dry storage. There was 
no staff present providing direct supervision. On 11/18/14, it was observed 
a cooler and two food warmers all which had food paned up in them were 
observed to be unlocked and unsecured. Inmates were present in the area 
working. 11/18/2014 

 
95.  

 
 

 
 

 
96.  

 
 

 
 
97.  

 
 

 
 
 
 

 
 
98.  
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Hualapai 
 
99. Are Master Inventory Sheets consisting of Master Tool Inventory, Form 712-5 or 

the standardized computer-generated inventory report of the same form placed in 
all areas where tools are stored to include where surplus tools are kept? DO 
712.02, 1.2.1.4, DO 712.02, 1.2.3.1, GAR; (54) 
Finding: The kitchen has a hydraulic floor jack which is listed on 
attachment B as a class "B" tool. It is stored in the back dock area of the 
kitchen. The floor jack is not listed on the units Master Tool Inventory, nor 
is it engraved, shadowed or checked out on a tool check out form when in 
use. 11/17/2014  

 
100. Are Restricted Products controlled by limiting access to staff only, by ensuring 

staff supervision over inmates using products, and by securing the products in 
locked containers, vessels or cabinets when the products are not in use? DO 
712.05, 1.2; (68) 
Finding: The dish washing machine has a dispenser for Solid Power XL 
attached to it. There is no locking mechanism on the container to secure 
the chemical. The chemical is not returned to the chemical storage area 
when not in use. 11/18/2014 

 
Health Service 
 
101. Are health services staff conducting a tool inventory and portable disposal 

container inventory at the beginning and end of each health services shift? DO 
712.03, 1.5; (19) 
Finding: No inventories of the portable disposal containers are being 
conducted. 11/17/2014 

 
102. Did the officer note the results of the inventory in the post Correctional Service 

Log, initial the inventory form(s) and notify the shift commander? DO 712.03, 
1.5.2 & PO 15, 1.6.1 - 1.6.3; (21) 
Finding: Tool inventories are conducted twice daily on swing and 
graveyard shift. The swing shift entries only reflect a sharps count being 
conducted not a tool inventory. 11/17/2014 

 
103. Are inmates required to submit an Inmate Letter, Form 916-1, to Medical 

Records staff (or to other Health Services staff designated to perform the medical 
records functions) to request access to their Medical Record? DO 1104.02, 1.1 - 
1.1.2; (27) 
Finding: HNR's are being allowed for inmates to request a review of their 
medical records. 11/18/2014 
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Hualapai 
 
Inmate Accountability/Movement 
 
104. Are all sections of the DC71 screen completed within one work day of inmates 

housed together? DC71 & DC44 manual page 6 and 7 (Effective April 9, 2013); 
(3) 
Finding: In review of the population management report there are 
numerous DC71 actions not completed within the one workday of being 
housed together for example;  were 
housed together on 10/28/2014 and the DC71 screen was not completed 
until 11/10/2014. 11/13/2014 

 
105.  

 
 
 
 

 
 
106. When it is observed that an inmate has changed appearance, do program staff 

and/or Special Security Unit staff notify the institution OIU for updating the AIMS 
record and designated MPI staff to create a new escape flyer? DO 901.08, 1.1.3; 
(28) 
Finding: It was observed on 11/17/2014 Novakovich #205687 did not match 
his state issue identification card, he had a full beard and in the picture on 
his identification card, he was clean shaven. 11/17/2014 
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Inmate Discipline 
 
107. Are disciplinary hearings held within seven workdays after the date the violation 

was filed; if not was a Postponement Memorandum supplied explaining the 
reasons a continuance is needed? DO 803.07, 1.4; (19) 
Finding: In viewing AIMS, the disciplinary log and tickets, it was noted 
there were five tickets which were dismissed due to time frames where 
there was no postponement. which 
was written on 7/1/14. It was due on 7/11/14. He was transferred to Cerbat 
CDU on 7/2/14 and then to Tucson Complex on 8/26/14. It was dismissed on 
7/31/14. was written on 7/16/14. It 
was due on 7/25/14. He was transferred to Lewis Complex on 7/22/14. It was 
dismissed on 8/14/14. was written 
on 9/19/14. It was due on 9/30/14. He was transferred to Cerbat on 9/22/14. It 
was dismissed on 10/8/14.  was written 
on 9/23/14. It was due by 10/2/14. He was released to community 
supervision on 10/3/14. It was dismissed on 10/3/14 and  

 which was written on 9/26/14. It was due by 10/16/14 due 
to the inmate being out to court from 9/30 to 10/8 when he returned to the 
unit. He was out to court again from 10/17 to 10/28 and then transferred to 
Eyman Complex on 11/4/14. It was dismissed on 10/6/14. 11/18/2014  

 
Inmate Grievances 
 
108. Are formal grievances and/or appeals rejected if submitted more than five 

workdays from the receipt of the response? DO 802.03, 1.1, DO 802.04, 1.1,DO 
802.05, 1.1, DO 802.07, 1.1; (7) 
Finding: The formal grievance response for M59-064-014 was given to the 
inmate on 7/2/14, the inmate gave his appeal to the Case Manager III on 
7/9/14 who in turned gave it to the Grievance Coordinator on 7/14/14. The 
formal grievance response for M59-068-014 was given to the inmate on 
7/11/14, the inmate gave his appeal to the Case Manager III on 7/16/14 who 
in turned gave it to the Grievance Coordinator on 7/21/14. The result is both 
of these grievance appeals were submitted to the Grievance Coordinator 
more than five workdays from the receipt of the response. 11/19/2014 

 
109. Within fifteen days of receiving the complaint, does the Deputy Warden issue a 

written response to the inmate? DO 802.03; 1.5 - 1.5.1.4, DO 802.08, 1.4.2; (10) 
Finding: The appeal responses for formal grievances M59-065-014, M59-
070-014, M59-071-014, M59-072-014, and M59-092-014 were returned past 
the required fifteen workdays required by policy. 11/19/2014 
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Inmate Regulations 
 
110. Are inmates in compliance with hair grooming requirements? DO 704.01 - 

704.02, (1) 
Finding: SGT Oretega and I while conducting a 704 inspection noticed 
many inmates out of compliance with hair grooming requirements; inmate 
with sideburns too long and shaping their beards while having a shaving 
waiver. 11/18/2014 

 
111. Are inmates in compliance with identification card and clothing requirements? DO 

704.03 - 704.05, (2) 
Finding: SGT Oretega and I while conducting a 704 inspection noticed 
many inmates out of compliance with identification card and clothing 
requirements; inmates not tucking in their t-shirts, wearing shorts while not 
at recreation, not displaying ID cards while out of their living areas, and 
wearing pants sagging down around their bottoms. 11/18/2014 

 
112. Are inmates in compliance with housing unit regulations? DO 704.06, 1.1 through 

1.7.5, (3) 
Finding: SGT Oretega and I while conducting a 704 inspection noticed 
many inmates out of compliance with housing unit regulations; inmates not 
dressed, beds not made, more than four legal boxes, hobby craft finished 
not mailed out, items stuck to the under side of top bunks, clothes lines, 
empty containers be kept for storage of other items, and appliances left on 
while inmates where not in living area. 11/18/2014 

 
Inmate Work Activities WIPP 
 
113. Do inmates work (actual work assignment, not to include program hours) more 

than 40 hours per week, usually six to eight hours per day if so did the Regional 
Operations Director authorize any exceptions? (Inmates assigned to Wild land 
Fire Crews or other labor contract based assignments (e.g. ACI or IGAs) which 
specifically allow it, are exempt from this requirement and may work in excess of 
40 hours per week) DO 903.01, 1.2.7, (5) 
Finding:  worked 88.5 hours for pay period 10, 10/25/2014 - 
11/07/2014 with no authorization for overtime obtained from the Regional 
Operations Director. 11/18/2014 
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Key Control 
 
114. Does the inventory list all lock/locking device locations? DO 702.02, 1.1.2; (1) 

Finding: A locking device (pad lock) was observed on a transformer box in 
the escape detection system zone area of the Hualapai Unit, on the west 
side of the pedestrian sally port. The locking device was not listed on the 
master key inventory for the Hualapai Unit. It was reported the locking 
device, as well as others similar to it on the Hualapai Unit had been 
installed by the electric company and the unit may not have a key for the 
locking device. 11/19/2014 

 
115. Does the number of keys on the key ring, key ring tag, key numbers and the 

inventory coincide? DO 702.02, 1.1 - 1.1.4; (3) 
Finding: The master key inventory did not accurately list the keys on keys 
set R79 which also had one broken key on the key ring during the 
inspection. 11/17/2014 

 
116. Are all keys, key rings and emergency keys and locking devices inspected 

monthly? DO 702.02, 1.2.2; (5) 
Finding: The locking devices for the transformer boxes inside the secure 
perimeter are not inspected monthly. When the key control officer was 
questioned about the locking device, he was unaware they lock existed on 
the Hualapai Unit. 11/19/2014 

 
Mail and Property 
 
117. Do staff complete an Inmate Property/Contraband/Disposition Tracking, Form 

909-6 when they seize items in the possession of an inmate? DO 909.06, 1.4.2; 
(41) 
Finding: The staff who seize property from inmates do not have the inmate 
sign the Inmate Property/Contraband/Disposition Tracking, Form 909-6 at 
the time the item was confiscated. There are forfeited items that have been 
in the property room for several months without being signed by the 
inmate thus have not entered the 90 day timeframe for disposition. 
11/18/2014 
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Perimeters and Security Device Inspections 
 
118.  

 
 

 
 
 
 
 
 
 
 
 
 

 
 
119.  
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Searches 
 
120. Are searches of inmate living areas and any search where other than nuisance 

contraband is found, documented in a service journal and in a unit search log? 
DO 708.01, 1.3.1; (1) 
Finding: Searches, were other than nuisance contraband is located, are not 
always correctly documented in the Hualapai Unit Search Log. Examples 
are as follows: At 1821 hours on 8/13/2014, Staff initiated the ICS when they 
discovered  with a 
small amount of black tar substance. They issued disciplinary action to the 
inmate and placed the contraband into the CIU Evidence Locker. Entries for 
the discovery of the contraband could not be found in the applicable 
correctional Journal and the Hualapai Unit search log during the 
inspection. Captain Winckler was present when this observation was made. 
At 0929 on 8/12/2014, Staff initiated the ICS when they observed  

 in possession of a prison-made 
syringe. Staff placed Gonzalez on the ground and placed him in mechanical 
restraints when he attempted to push past staff. They issued  
disciplinary action and placed the contraband in the CIU Evidence Locker. 
Entries for the discovery of the contraband did not appear in the applicable 
correctional Journal and the Hualapai Unit search log during the 
inspection. Captain Winckler was present when this observation was made. 
At 1445 on 8/11/2014, Staff initiated the ICS after they located two prison-
made weapons in the common area of Dorm 1-A. The first weapon is made 
of plastic, sharpened to a point, and is approximately five inches long. The 
second weapon is made from a glasses earpiece and is sharpened to a 
point. Staff placed the contraband into the CIU Evidence Locker. Entries for 
the discovery of the contraband were not correctly documented in the 
applicable correctional Journal and the Hualapai Unit search log during the 
inspection. Captain Winckler was present when this observation was made. 
11/17/2014 

 
121.  
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122. When a search is conducted without the inmate present, is the search conducted 

by two staff members with an explanation of the inmate's absence documented in 
the correctional journal and the unit search log? DO 708.02, 1.1.2.2.1; (30) 
Finding: While reviewing the Cerbat Unit Search Log, there were searches 
documented where the inmate was not present but no explanation of his 
absence in the applicable Correctional Journal. The journal also did not 
indicate who the two officers were conducting the search. Captain Gary 
was present when this observation was made. 11/18/2014 

 
123.  

 
 

 
 

 
 
Staff Grooming 
 
124. For all male staff, is their hair worn no longer than the top of the shirt collar at the 

back of the neck when standing with a normal posture which is neatly tapered or 
blocked at the back of the neck, neatly shaped to the heat, not covering the ears 
and not exceeding one and one half inches in length on the sides and back of 
head? DO 503.01, 1.1.3.1.1 through 1.1.3.1.4, (1) 
Finding: COII Woolsey was observed having hair that is not tapered or 
blocked at the back of the neck and is longer than one and one half inches 
in length on the sides and back of the head. 11/18/2014 

 
Substance Abuse 
 
125. Institutions shall purchase and maintain Rapid-Tox specimen containers with 

screw on lids, and ensure that they are kept in a clean secure environment to 
eliminate the possibility of contamination. Is a daily inventory conducted to 
ensure an accurate supply is maintained? DO 709.02, 1.2.2; (6) 
Finding: There was a box located in intake on top of a set of lockers. This 
location is where urine samples are collected. The box contained urine 
sample cups. They were not secured. Upon entering the area with 
Lieutenant King, we observed there were three inmates in the area where 
the cups were located without any direct supervision. 11/18/2014 
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Tools 
 
126. Are tools appropriately classified in accordance with Attachments A & B of DO 

712? DO 712.01, 1.3 (2)  
Finding: The unit has an inspections mirror located in the file room in 
visitation not shadowed or listed on the master tool inventory. 11/17/2014 

 
127. Is an accurate daily tool inventory conducted and documented in the tool room 

Correctional Service Log? DO 712.02, 1.2.1.3; (5) 
Finding: There are multiple areas throughout the unit where tools are 
stored and there is not a daily tool inventory being conducted for example; 
the barber boxes located by the Sergeants office and the Chaplains’ office 
(Class "A" tools). 11/17/2014 

 
128. Are inventory sheets placed in all areas where tools are stored to include where 

surplus tools are kept? DO 712.02, 1.2.1.4; (6) 
Finding: There are no sub inventories for the barber box tool located in the 
room next to the sergeant’s office. The tool inventory on hand, for barber 
box "C" was dated August 1, 2012 and the remaining two boxes on hand 
did not have a tool inventory at all. 11/17/2014 

 
129. Are all tools permanently engraved/ stamped and color-coded using the 

applicable unit's assigned color? DO 712.02, 1.2.1.5; (7) 
Finding: The clippers located in the barber boxes are listed as Class "B" 
tools and are not color coded and one is engraved "Staff" not with a tool 
number. 11/17/2014 

 
130.  

 
 

 
 

 
131. Is the shadow board updated immediately when a tool is removed from the 

inventory? DO 712.02, 1.4.2; (12) 
Finding: The tool shadows for the WBE tools are still maintained on the 
shadow board even though the tools are not onsite do to staffing issues. 
11/17/2014 

 
132. Are MSDS Sheets maintained in the institution warehouse, the designated staff 

member's office, and wherever the products are stored? DO 712.05, 1.1.4; (37) 
Finding: There are no MSDS sheets for the restricted products stored in the 
barber boxes for inmate use such as the blade oil or talc powder. 
11/17/2014 
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Visitation 
 
133. Of the files reviewed, does every Visitation List, Form 911-1 have the visitor’s full 

name and relationship filled out? DO 911.01, 1.1.2; (2) 
Finding: The visitation list in the Visitation File for does 
not include the relationship for Joshua Murrin, the visitation list in the file 
for did not include three visitors who are entered as 
approved ( ) and the 
visitation list for does not include  who 
according to her application and AIMS was approved to visit on 10/31/14. 
11/17/2014 

 
134. Are applications are submitted by someone other than a parent of a minor child, 

was documentation from a court establishing legal guardianship and/or 
temporary custody of the minor child included with the application? DO 911.01 
1.1.3.3.2; (3) 
Finding: The approved application for minor visitor  
( ) was submitted by not the minor's 
mother,   has not provided any 
documentation to indicate she has been granted custody of the minor by a 
court. 11/17/2014 

 
135. Does the inmate request changes to the visitation list using the Request to 

Change Visitation /Telephone Listing 911-3 Form and Visitation List Form 911-1? 
DO 911.01, 1.7.1; (16) 
Finding: The visitation staff made changes to visitation lists and or AIMS 
Visitation Records based on submission of a Request to Change Visitation 
/Telephone Listing 911-3 Form, they do not require the inmates to submit a 
new Visitation List, Form 911-1 as well, examples:  

 
 

 
136. Does the Visitation staff document the annual background review (ACIC/NCIC 

and Jolts as applicable) for all approved visitors in AIMS? DO 911.01, 1.8.1, 1.9 - 
1.9.1.2; (22) 
Finding: The annual background review of all approved visitors is either 
not being completed or is not documented correctly in AIMS resulting in 
the visitors' names remaining on the Annual Background Report even if the 
review has been completed, examples   
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137. Does each visitor fully complete a daily Visitor Sign in (Form 911-8)? DO 911.02, 

1.1; (23) 
Finding: Visitors  

 did not sign the front or back of the Visitor's Sign In form when 
they visited on 11/15/14. 11/17/2014 

 
138. Has the visitation staff established and maintained an AIMS visitation record for 

each inmate to include the each visitor's complete name and the dates of each 
visit? DO 911.02, 1.2; (24) 
Finding: The end time for visitor  differs 
between the Visitor's Sign In form (1256 hours) and AIMS (1200 hours). in 
addition, the end time for the two minor children  

she brought in with her were not entered on the visitation 
record.  was not entered on the AIMS visitation record as 
having visited  on 11/15/15. 11/17/2014 

 
139. Are inmates who refuse to provide a urine specimen or whose urine specimen 

tests positive for drugs placed on the appropriate Non-Contact Visitation status, 
regardless of any disciplinary action? DO 911.04, 1.4, 1.4.1 - 1.4.3; (36) 
Finding: The following inmates were not placed in the appropriate non-
contact status after receiving a Disciplinary Report for a rule 38B violation: 

 
 
140. Is the inmate provided written notification of placement on non contact visitation 

status? DO 911.04, 1.7; (38) 
Finding: There is no documentation in the following inmates' Visitation File 
to indicate they received written notification of placement on non-contact 
visitation status:  
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141. Do the visitation staff submit a memorandum containing all the required 

information regarding inmates on non-contact visitation status, to the Warden 
through their chain of command, by the 28th of each month? DO 911.04, 1.10 - 
1.10.6; (39) 
Finding: The following thirty inmates are on non-contact status according 
to AIMS but are not on the Non-Contact memo:  

 
 
 
 
 
 
 
 

 
 
142. Do visitation staff document the timeframes and review date for each inmate on 

non-contact visitation status in AIMS Offender Comments (DT08 82) and 
Visitation screens? DO 911.04, 1.11; (40) 
Finding: The review date for inmates  

 
 
143. Do inmates submit Special Visit Requests to their assigned CO III at least 30 

days prior to the visit? DO 911.05, 1.7; (45) 
Finding: The Special Visit Request for to visit  

 on 7/18/14 was submitted on 6/30/2/14 (18 days) and for  
 to visit  on 10/24/14 was submitted on 10/9/14 

(15 days). 11/17/2014 
 
144. Do shift commanders tour visitation at a minimum of once per shift during 

scheduled visiting hours? DO 911.07, 1.4; (49) 
Finding: The Visitation Post Log contains no entry for a Swing Shift 
Commander tour during visiting hours on November 8th or November 11th. 
11/17/2014 

 
145. During visiting hours, does the on-site duty officer tour each visitation area at 

least once per weekend? DO 911.07, 1.5 - 1.5.1; (50) 
Finding: The Visitation Post Log contains no entry for a On-Site Duty 
Officer tour during visiting hours on the weekend of November 8th or 9th. 
11/17/2014 
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Key Control 
 
146. Does the inventory list all lock/locking device locations? DO 702.02, 1.1.2; (1) 

Finding: The lock for the ignition on the ACI fork lift in the P1 building was 
not listed on the master key inventory as a locking device for the Cerbat 
Unit. Though the fork lift is a part of the ACI operation, the Cerbat Unit 
failed to ensure the keys stored on the unit were correctly listed on the 
unit's Master key inventory and properly stored. 11/19/2014 
 

147. Does the inventory list the number of keys available for each lock/locking device? 
DO 702.02, 1.1.3; (2) 
Finding: The number of keys available for the ACI fork lift stored in the P1 
building of the Cerbat Unit were not listed on the master key inventory. 
This is a piece of equipment rented by ACI and the Unit cannot positively 
state how many keys to the fork lift were made available by the vendor 
when the fork lift was brought onto the unit. 11/19/2014 
 

148. Does the number of keys on the key ring, key ring tag, key numbers, and the 
inventory coincide? DO 702.02, 1.1 - 1.1.4; (3) 
Finding: The master key inventory did not list all of the keys on key set 
CO63. The key set had seventeen keys with 17 keys stamped on the chit. 
The master key inventory only listed 16 keys on the master key inventory. 
11/17/2018. The key set for the Fork lift was not listed on the master key 
inventory for Cerbat Unit. 11/19/2014 
 

149. Is the material used to create the key rings and emergency key rings 
commercially manufactured which are permanently fastened closed? DO 702.02, 
1.2.1; (4) 
Finding: The Correctional Officer assigned to ACI area admitted he knew 
the ACI Fork Lift key set was not on a key ring which was commercially 
manufactured and permanently fastened closed. The Correctional Officer 
stated the key was on a white plastic key ring supplied by the vendor when 
the fork lift was brought onto the unit. 11/19/2014 
 

150. Does the unit have a monthly report on file showing the inspection and inventory 
of keys / key rings, emergency keys/key rings and locking devices? DO 702.02, 
1.2.2.2 and GAR; (7) 
Finding: The ignition locking device on the fork lift in the P1 Building was 
not inspected during the last key inspection. 11/19/2014 
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151. Do all keys/key rings including emergency keys have tags attached, with the tag 

being stamped with the number of keys on the ring? DO 702.02, 1.3.1 and GAR; 
(9) 
Finding: The Correctional Officer in the ACI area admitted the key set for 
the ACI fork lift did not have a chit permanently  the key ring to indentify 
the key ring and where it is stored at. 11/19/2014 
 

152. Are all the key rings for a unit or specified zone (i.e.; complex security) stored 
and issued from a designated central control area? DO 702.02, 1.3.2; (10) 
Finding: The keyset for the fork lift was not issued from a centralized area. 
The missing key set was reportedly stored in a in a desk drawer of the ACI 
area office in the P1 building and never accounted for. The Cerbat Unit 
Chief of Security was unaware the key set was being stored in the P1 
Building inside the secure perimeter of the Cerbat Unit. 11/19/2014 
 

153. If inmates are possession of keys, does the unit have copies of the written 
approval from the Warden or Deputy Warden on Inmate Key Receipt, Form 702-
4 or memo? DO 702.02, 1.3.3.1.1; (11) 
Finding: A Key and Credit Card Control Log, Form 702-1 with three entries 
for the latter part of October 2014 was observed in the P1 Building. the 
keys were signed out to Inmate  who admits he is the fork 
lift operator and had possession of the keys on those days, as well as 
others days. The unit does not have a written approval from the Warden or 
Deputy Warden, allowing Inmate  to posses any keys. 11/19/2014 
 

154. Will a visual inspection of designated key storage areas allow for easy 
identification of present or absent keys/key rings? DO 702.02, 1.3.3.2, GAR; (13) 
Finding: The forklift key set was stored in a desk drawer and could not be 
located during the inspection. The keys were reportedly stored in a fashion 
where it would be impossible for any to determine if the keys were present 
or missing. 11/19/2014 
 

155. Are keys stored in a manner to prevent inmate access when they are not in the 
possession of a staff member or other authorized person and provide for an 
exact accounting for all to include present location and possessors? DO 702.02, 
1.3.3.1 and 1.3.3.3; (14) 
Finding: The keys for the ACI fork lift were being stored in a desk drawer in 
the office. The inmate clerk and the inmate fork lift operator were aware the 
keys were stored in the desk. The inmate clerk admitted there were 
occasions when he was the only person in the office area, which would 
allow an inmate the ability to access the keys without the knowledge of 
staff members. 11/19/2014 
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156. Are beginning/ending key inventories being completed on each shift, and 

documented appropriately in the correctional service journal or appropriate logs? 
DO 702.02, 1.3.4, GAR; (15) 
Finding: The Correctional Journal for ACI Security in the P1 building did 
not contain any entries to indicate a beginning or ending key inventory is 
being completed. The ACI fork lift key set could not be located during the 
inspection and without the entries, the last time the key set was accounted 
for could not be determined. 11/19/2014 
 

157. Are employees maintaining safe-keeping and control of keys/key rings issued to 
them until they are formally relinquished and returned to the control area? DO 
702.02 1.5 through 1.5.3; (18) 
Finding: Employees are not maintaining the safe keeping of keys, as 
demonstrated by the inability to account for a set of keys to the ACI fork lift 
during the inspection. 11/19/2014 
 

158. Have all incidents of missing key been immediately report to security staff 
members? DO 702.05, 1.3; (33) 
Finding: The Correctional Officer/ACI Security officer advised he became 
aware the ACI fork lift key was missing on Tuesday afternoon shortly after I 
toured the area. He advised he had been looking for the key set every since 
then. He also stated he had made contact with Mr. Hilldebrandt from ACI 
about the key, in attempts to contact the IPS for information on the location 
of the key set. The Correctional Officer had not made contact with or 
notified any supervisory staff of the Cerbat Unit at the time the second tour 
occurred mid-day on Wednesday. 11/19/2014 
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